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I II . - IXOS: Accounts Payable Purchase Orders
Step-by-step Instructions

Viewing an image for a posted document:

Step 1: Go to SAP.
Step 2: Enter the fast path ZSTM and then click the green check mark.
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Step 3: The Summary Statement screen will appear.

Step 4: Enter the appropriate fiscal period and WBS Element, Internal Order, or Cost Center.

Step 5: Click the Execute button.
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Step 6: Click the GL account and the appropriate period.
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Step 7: The Detail Transaction Report will appear.

Step 8: Click the document number of the item that you want to view.

3
Derall Transaction i:"j]ﬂﬁ
Downinad | Sort |
Lok Center 'Imjllr CONTROLLER' S CAHBR] [aSE huguek i ;
Supsfuigar Generic Name =
L FET el PIETE
S0 2001TIE24 04520 A0 O30T 3624200 E.F.HP-FI'E 4 MOBLE . COM BGl-643 - 2668 W 40 48
SC 200173861 D0/ 20l 0200170512008 BARNES & NODLE Conf Erely - 042 - 2665 N &0 40
Totel Cost E1 426048 i O
4360 Electrical Comp=orant
S0 E0TI0ed NS 14/ e G20 ITI0EZ0EY IMAEEE L FRAMES, INC. EGSTON H e 0
Tetal Cost E1. #2€1960 g =g e
420182 FPurl B Lulrrivaniz
S0 20073073 JOR 1200 OO AE00E CAELEXFRESS CORPUORATION  375-478- 3000 N .0
20 2609TIE7E MO0 2001 GOEATIATA208  EHELL Ml 201ES00E CAHES ] DiaE n 3 64
Totel Cosl ET AT TR BT B
430C18 F T LT
oL JSHITFAGEE a4 T ﬂm‘ﬂmm AEL ELMIFTENT L1 ARRSHF[ELDY N auL) LR}
CL O ATAREE 045 140 200 08 A TAROE 260 ARL BQUTPRENT CO MAREHFTEILDD N S0 W
Totel CoET ET 439218 BED 00
IHIDME Malsrialn amd Fervia
KM R154EET  OR/OZ/ 200 TROS TEST P&y Jokindin LR
S0 X00T3RT 02013/ 2001 (ROET3IET2000 HILEX PRODUCTE TIR7ARERMD | 277 88
S0 R0 FINSE a1 200 OO0 TTOISHR0EE 11T HeRYARD COOP EMIG CRMEH | GE n J B
S0 200773960 04y 14/ 2007 QI0DYTIIGNA0E mC MASTEN CHIR PP BA0-03- 0000 [ BT 4
ZC 2009173181 04/ 14/2001 DIO0TTAI81 3003 G PASTER CARAR EUFP B3l-834-0e00 I 143 BQ -y
S 200738 0af 14, 2001 TTIIESS 00 a0 MASTER CARR Sure ESU-ga-0600 | 4 &l =
pe]l

iC .
s A S T % | | gt Pt | @ chaito de] |P“I-IM—§EIH*FI|MMM




IXOS: Accounts Payable Purchase Orders and Non-Purchase Order Invoicing

Step 9: The Display Document: Overview screen and the Document Header: CUR Company
Code pop-up box will appear.

1 -‘.'..r'"
Step 10: Click the green check mark. -
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Step 11: Display Document: Overview.

Follow this menu path: Environment > Additional Assignments > Object Links >
Double-click: MM LIV Invoice-Post for Purchase Orders

Double-click: MIT A/P non-PO Invoice Park for Non-Purchase Orders
Step 12: Click Object Links.
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Step 13: The IXOS Archivel/vu screen will appear showing the scanned image.
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Summary of Icons:
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