
IXOS: Accounts Payable Purchase Orders 
and Non-Purchase Order Invoicing

Step-by-step Instructions
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Viewing an image for a posted document:

Step 1:  Go to SAP.

Step 2: Enter the fast path ZSTM and then click the green check mark. 
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Step 4:  Enter the appropriate fiscal period and WBS Element, Internal Order, or Cost Center.
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Step 5: Click the Execute button.

Step 3: The Summary Statement screen will appear.
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Step 6:  Click the GL account and the appropriate period.
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Step 8:  Click the document number of the item that you want to view.
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Step 7:  The Detail Transaction Report will appear.
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Step 9:  The Display Document: Overview screen and the Document Header: CUR Company 
Code pop-up box will appear.

Step 10:  Click the green check mark.             
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Step 11:  Display Document: Overview. 

Follow this menu path:  Environment > Additional Assignments > Object Links 
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Step 12: Click Object Links.
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Step 13: The IXOS Archive/vu screen will appear showing the scanned image.



Summary of Icons: 
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