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Step 1: To be completed by requester:

Requester Info: Name| | Email| | Phone

O New Cost Object Request O Change to Existing Cost Object

Cost Object Category|Please select cost object category from the drop-down menu

Funding Source |Funding source will appear here...

Cost Object # | Copy From

Cost Object Name |

Cost Object Purpose|

|
|
Begin Date| | End Date | |
Supervisor | | Addressee | |
Profit Center | | Fund Center | |
Parent| (if applicable) | Admin Flag [Faculty Administered |

Gift or Non-Sponsored Fund Purpose

Please provide a brief description of how the gift or non-sponsored funding will be used. Attach support documentation, as available, to
your submission e-mail.

Statement Delivery Method (select one)

|5. No paper statement. Users can access statements in SAP Gui (Recommended Method)

Comments

Step 2: To be completed by requester if applicable or known:

Costing Sheethote: Fee exceptions require Provost approval | EB Adjustments | |

Lab Allocation| | OH Adjustments| |

Step 3: Below, select the cost object category to submit this form to the appropriate office.

For questions, please contact vpf-cost-objects@mit.edu
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